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1.001mme 1moJ10KeHus

1.1./lannoe Ilomoxkenne o mopsiake pa3pabOTKM U MNPUHATHS — JOKAJIbHBIX
HOPMAaTHBHBIX TMPABOBBIX aKTOB B MyHUIIUNIATHbHOM OOJKETHOM  JIOIIKOJIbHOM
oOpa3oBarebHOM yupexaeHun nerckuit cag Ne3 «Psounka» ropoga NMuza YibsHOBCKOM
obnactu (manee — Ilomoxkenue) pazpaboTaHo B coOTBEeTCTBUH ¢ DenepaibHbIM 3aKOHOM
Ne 273-®3 or 29.12.2012 «0O0 o6pazoBanuu B Poccuiickoit ®Denepanuu» (c
u3MeHenusMu), TpymoBoro konxekca PO ([lanee - TK P®), I'paxxnanckoro Konekca PO
(manee - 'K P®), a Takke YcraBoM MyHUIUMATBLHOTO OFOKETHOTO JOIIKOIBLHOTO
oOpa3oBarebHOTO yupexaeHus aerckuit caa Ne3 «Psounka» ropoga NMu3za YinesHOBCKOM
o0racTM M JpYyrUMU HOPMATHBHBIMU MpaBOBbIMM akTamu Poccuiickoit dDenepanuu,
pEeTIaMEHTUPYIOIUMHU JIEATeTFHOCTh OpraHU3alliid, OCYIIECTBISIONUX 00pa30BaTEIbHYIO
NEATEIIbHOCTb.

1.2.Hacrosimee Ilomokenwe pa3paboTaHo B IENAX pead3aldd  IpaBa Ha
CaMOCTOSITEJILHOE CO37aHUE HOPMATHUBHO-TIPABOBOWM 0asbl NI CBOCU JCATEIBHOCTH B
paMKax IIOJJHOMOYMH, OTHECEHHBIX 3aKOHOAATEIbCTBOM Poccuiickor Penepanuu K
KOMIETEHIMH  MYHUIIUNIATBHOTO  OIO/KETHOTO  JOIIKOJIBHOTO  00pa3oBaTeIbHOTO
yupexaeHus gerckoro cana Ne3 «Ps6unka» ropoga Muza YiabsHOBCKOI o0nactu (nanee —
YupexnaeHue).

1.3./lannoe [lonokeHne AOMONHSIET U KOHKPETU3UPYET MOPSAIOK M3TaHHS JIOKATHHBIX
aKTOB, OMPENIECICHHBIX YCTaBOM YUPEXKJEHHUS, YCTAHABIIMBACT €IWHBIC TpeOOBaHUA K
HOPMATHUBHBIM  JIOKQJIbHBIM aKTaM, HX TOJTOTOBKE, OQOPMIICHUIO, TMPHUHSTHIO,
YTBEP)KICHUIO, BCTYIJICHUIO B CUJIy, BHECEHUIO M3MEHEHUW U OTMEHE, MyOJIMKalUuM Ha
ouranbHOM caiTe YupekaeHus.

1.4 ensmu u 3agagamu HacTosero [1onoxeHus sSBISIOTCS

— HOPMAaTHBHO-TIPABOBOE  pEryJupoBaHHEe  0Opa30BaTENbHBIX  OTHOIICHUN B
YupexaeHuu;

— CO3JaHME €IVMHOM M COTJIACOBAHHOW CHCTEMBI JIOKAJbHBIX HOPMATHUBHBIX AKTOB
Yupexaenus,

— o0OecrnieueHre TPUHIUMIIA 3aKOHHOCTH B  HOPMOTBOPYECKOW  JCSITEIILHOCTH
YupexaeHus,

— COBEpIICHCTBOBaHMUE Mpoliecca MOATOTOBKU, ODOPMIICHUS, IPUHATUS U peau3aluu
JIOKaJIbHBIX HOPMATUBHBIX aKTOB;

1.5.JlokanpHbIe aKThl, COOTBETCTBYIOIINE BCeM TpeOOBaHUSIM 3aKoHoAaTenscTBa PD,
SBIIIIOTCSL  00SI3aTENbHBIMM K HMCIIOJHEHUIO BCEMHU Y4YaCTHHKAMHU 00pa3oBaTEIbHBIX
OTHOILICHUU.

2.0OCHOBHBIE BU/IbI JIOKAJBHBIX AKTOB Y UYpeKIeHHUsA

2.1JIokansubtit axkm  YUpSKICHHUS TPEACTABIICT COOOM OCHOBAaHHBIA  Ha
3aKOHOJAATENIbCTBE O(PUIIMAIBHBIA MPaBOBOM JTOKYMEHT, NPHUHSTHIA B YCTaHOBICHHOM
MOPSAKE U PETYIUMPYIOIIMN OTHOLICHUS B paMmkax YupexiaeHus. llepedeHp BUIOB
JIOKQJIbHBIX AKTOB, PErVIAMEHTUPYIOUIUX O0O0pPa30BaTEIbHYIO JESTENIbHOCTh, BKIIIOYAET B
ceOsi MpUKa3bl, PEIICHUS, TOJIOKECHUS, MPABHUJIA, WHCTPYKIHH U JPYrHe JOKYMEHTBHI.
[IpencraBneHHbIN IEPEUEHD BUOB JIOKAIBHBIX AKTOB HE ABJISECTCS MCUEPIIBIBAIOLINM.

2.2.Ycmae YupexneHus — JIOKAIbHBIM aKT, Ha OCHOBE KOTOPOrO JIEHCTBYET



oOpa3oBaTenbHasi opranuszanusi. Ero coxmepkanue ompenensiercs cr. 25 denepaibHOro
3akoHa ot 29.12.2012 Ne 273-®3 «O0 obpazoBanuu B Poccuiickoit denepauiny.

2.3.Ilpuka3 — JOKaNbHBII aKT, U3JaBa€MbIil 3aBEIYIOIINUM JJIsl PELLIEHUS] OCHOBHBIX U
ONEpaTUBHBIX 3a7ad. B eJI0NpOM3BOACTBE BBIACIAIOTCS IIPUKa3bl 110 OCHOBHOM
NEeATENbHOCTH, TPUKA3bI MO IUYHOMY COCTABY, MPUKAa3bl 10 BOCIUTAHHUKAM.

2.4 Pewienue — TIOKaJbHBIA aKT, TNPUHUMAEMbIA KOJJICTHATLHBIMU OpraHaMu
VYupexxaeHus B LEsAX pa3pelieHus Haubosee BaKHbIX BOIMPOCOB UX AESITEIbHOCTH. TeKcT
PELIEHUSI COCTOUT U3 JIBYX YacCTEH: KOHCTATUPYIOLIEN U PACIIOPSAAUTEIBHOM, PA3AEIEHHbIX
cioBom «PEIINJI» («PEINIIAY», «PEIIWIIO», «PEILIWIINY). [Ipu HEOOXOMUMOCTH
KOHCTaTUPYIOIass YacTh MOXET COJEpP>KaTh CChUIKM HA 3aKOHBI U JPYru€ HOPMATUBHBIE
akTel. PacnopsiaurenbHas 4YacTh H3JIaraeTcsi MyHKTamH. PelieHus MOryt conep:kaTh
NPWIOXKEHMS, CCbUIKA Ha KOTOpblE JaeTci B  COOTBETCTBYIOIIMX  ITYHKTax
pacropsaAuTenbHONM 4YacTh. PemieHus NOANMCHIBAIOTCS MPEACENATENeEM M CEKpPETapeEM
KOJUIErHabHOrO0 OpraHa.

2.5.1lonoscenue — NOKATBGHBINA aKT, YCTAHABJIMBAIOIINN TPABOBOM CTATyC OpraHa
yIIpaBJICHUs YUpexACHUEM, WM OCHOBHBIC MpaBuia (MOPSAOK, MPOLEAYPY) peann3aluu
JIOVY kakoro-nu0o u3 CBOMX MPaBOMOYHH.

2.6.Ilpaeuna — JOKaNbHBIA aKT, PpErJAMEHTHPYIOIIMA  OpraHU3allMOHHBIE,
JUCLHMIUIMHAPHBIC, XO3SMCTBEHHBIE W HWHBIC CIEHHAIBHBIE CTOPOHBI JEATEIbHOCTU
VYupexxaenuss W ero pabOTHUKOB, BOCHUTAHHUKOB M WX pPOAUTENEH (3aKOHHBIX
IpEICTaBUTEIIEH ).

2.7.Uncmpykyusa — JIOKQJIbHBIM aKT, yCTAHABIMBAIOIIMI MOPSAJOK U CHOCOO
OCYILIECTBIICHHS,  BBIMOJHEHUS  KaKUX-IMOO  JEHCTBUH;  COBOKYIHOCTh  IPAaBUI
OCYILECTBJICHHSI OINpPENENICHHBIX BUIOB JIE€ATEIbHOCTH, MPOBEACHUS PadoOT, CIyKeOHOro
IIOBE/ICHMS.

HNuctpykuuent onpenesnsoT NpaBoBoit cTaTyc (ImpaBa, 00s3aHHOCTH, OTBETCTBEHHOCTB)
pabOTHHKA M0 3aHUMAaeMOM JOHKHOCTH. WHCTPYKIMS COAEpKHUT HWMIIEPATHBHBIC
(moBenuTENbHBIC, HE JOMYCKAIOIINE BHIOOPA) HOPMATHUBHBIC TPEATTUCAHUS.

JIOIKHOCTHBIE ~ MHCTPYKLMH, pa3padarblBaeT pPYKOBOAUTENIb  00Opa3oBaTeIbHOU
OpraHH3alIuu.

2.8.YupexxjeHrue HUMeeT Jpyrue crneuupuuyeckue HOPMATUBHBIE JIOKYMEHTHI,
PEryMpYyIolKe OTHOIIEHHS B cepe 00pa3oBaHMs WM KOHKPETU3UPYIOLIUE JOKYMEHTHI,
YKa3aHHbIE B HACTOSIIEM ITYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCJIOBHI A€ATEIbHOCTU
JIETCKOTO caja: MpaBUJIa, pAaCHUCaHUs, IMUIAHbI, T'padUKU, HHUKIOTPAMMBI, MPOrPAMMBI,
NOPSAJKH, IPOTOKOJbI, TACIIOPTA.

2.9.JloroBOopbl W HHBIE COTJIAIICHUS, KOTOpBIE W3MAIOTCA YUpEeXKICHHUEM He
€IMHOJIMYHO, a IyT€M COIVIACOBAHMS C WHBIMHM JIMLIAMH, BBICTYNAOIIMMH B HUX, B
KAueCTBE CAMOCTOSITENIbHOW CTOPOHBI (HampuMmep, TPYIOBBIE JOTOBOPHI, JOrOBOPHI Ha
OKa3aHMeE IJIaTHBIX 00pa30BaTENbHbBIX YCIYT U T.J.) HE ABISAIOTCA JOKAJbHBIMU aKTaMHU.

3.ITopsi10K MOATOTOBKH JIOKAJIBHOI0 aKTa
3.1.MlHAImaTopoM MoAroTOBKH JIOKAIBHBIX HOPMATHBHBIX aKTOB MOT'YT OBITh:

— YUYpEIUTEIIb;
— 3aBENYIOLIUN Y YPEKICHUEM;



— YYaCTHHKHU 00pa30BaTEIbHBIX OTHOIICHUH.

3.2.1lpy wW3AaHUU JIOKAIBHOTO aKTa 3aBEAYIOIIMN PYKOBOJICTBYETCS MNPUHIIUIIAMHU
3aKOHHOCTH, 00OCHOBaHHOCTH, IEMOKpPAaTU3Ma U CUCTEMHOCTH.

3.3.0cHOBaHMEM I MOJATOTOBKHM JIOKAJBHOTO aKTa MOTYT SIBJISITECSI MU3MEHEHUS B
3akoHozaTenbcTBe PO (BHeceHUE M3MEHEHUM, U3aHNEe HOBBIX HOPMATHUBHBIX MPABOBBIX
aKTOB).

3.4.IIpoeKT JTOKAJIbHOIO HOPMATUBHOTO aKTa TOTOBUTCSl OTACIbHBIM PA0OOTHUKOM WJTU
rpynmnoi paboTHUKOB MO MOPYUYECHHUIO 3aBEAYIOIIETO.

3.5.IloaroToBKa JIOKaJdbHOTO HOPMATUBHOTO aKTa BKJIOYAET B ce0s M3Yy4YCHHUE
3aKOHOJIATCJIbHBIX W WHBIX HOPMATHUBHBIX aKTOB, JIOKaJbHBIX HOPMATHMBHBIX aKTOB
o0pa3oBaTeNbHOW  OpraHU3AlMH, PETJAMEHTUPYIONIUX T€  BOMPOCHI,  KOTOPHIE
npeArnoiaraeTcs OTpa3uTh B MPOEKTE HOBOI'O aKTa, M Ha ATONM OCHOBE BBHIOOp €ro BHUjA,
COJZIEPKaHUSI M TIPEJICTABJIICHUE €T0 B MUChMEHHOU (hopMe.

3.6.IlogrotoBka HambOojee BaXHBIX JIOKATHHBIX HOPMATHBHBIX aKTOB JIOJDKHA
OCHOBBIBaTbCS HA pE3yJbTaTaX aHAIM3a OCHOBHBIX CTOPOH NESATEIBHOCTH Y UpEXKICHUS,
TEHJCHIHUMN €ro pa3BUTHUS U CIIOKUBIICHCS CUTYaALIUH.

3.7.1lo BompocaM mpuema Ha pabOTy, MEPEeBOJOB, YBOJbHEHUM, MPEAOCTABICHUS
OTIIYCKOB, TMOOMIPEHUN WJIA NPUBJICYEHUS COTPYAHUKOB K JAUCUHUILIMHAPHON WIIN
MaTE€pUaJIbHON OTBETCTBEHHOCTH M3AA0TCA MPUKa3bl, B cOoTBeTCTBUU ¢ TK PO.

3.8.1IpoeKT JOKaJIbHOTO HOPMATUBHOTO aKTa MOMJIEKHUT 00sA3aTeIbHON IMpPOBEpPKE Ha
JUTEPATYPHO-CTUIIUCTUYECKYI0 TPaMOTHOCTh M NIPaBOBOM  AKCHEPTU3E, KOTOPbBIE
MPOBOJATCS  YUPEXKJACHUEM CaMOCTOSTEIbHO JMOO C ydacTUEM MPUBJICUCHHBIX
CIELHATTUCTOB.

3.9.1lpoeKkT JIOKaJIbHOTO HOPMATUBHOTO aKTa MOXET OBbITb TMPEJCTaBICH Ha
OoOCyXJEHUE ITyTeM HalpaBieHUs NPOEKTa 3aMHTEPECOBAHHBIM JIMI[AM, MPOBEIACHUS
COOTBETCTBYIOIIIETO COOpaHUsl C KOJUICKTUBHBIM OOCYKIIEHHEM IMPOEKTa JIOKaJIbHOTO
HOPMAaTUBHOI'O aKkTa M T.JI. B cilydae corjiacoBaHusi MpPOEKTa JIOKAJILHOI'O aKTa Ha HEM
npocrasisiercs Bu3za «COI'JTACOBAHO».

3.10.TTopsimok MpUHSATHS JIOKAJTBHBIX aKTOB YCTAHABJIMBACTCS Y CTaBOM YUPEKIICHUS
YKa3bIBAIOTCSI KBOPYM C LIEJbIO YCTAHOBJIEHUS MPABOMOYHOCTH OpPraHa camoOyIpaBJICHUS,
dbopMa 1 TTOPSAIOK TOTOCOBAHMS.

3.11.]Ins BBeACHUS B JCUCTBHE JIOKAJLHOTO aKTa M3AeTCs MPHUKA3 3aBeayromiero. B
MIPaBOM BEPXHEM YTy JOKaIbHOTo akTa nuiercst cioo «Y TBEPXXIEHO» ¢ ykazanuem
dbaMuIIu PyKOBOAUTEIIA, 1aThl 1 HOMEpa U3JaHus MpUKasa.

3.12.B  VYupexacHUM CO3MAIOTCS YCJIOBHS IS O3HAKOMJICHUS  YYaCTHHKOB
o0pa3oBaTeNbHBIX OTHOIIEHUW C JIOKAJbHBIMU akTaMu. O3HAaKOMJIEHHE MOXET OBITh
MPOBEAICHO MOJ MOAMKUCH B CIy4asx, MPEeIyCMOTPEHHBIX HOPMATUBHBIMU JTIOKYMEHTaMH,
b0 pasMeleH B 0OIeocTymHOM MecTe (MH(OpPMAIMOHHBIN CTEHJ JETCKOro caja,
o(UIHATTEHBIN CANT JOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEHKICHHS).

3.13.M3mMeHeHus B TOKAIBHBIA aKT BHOCATCS 110 MEpe HEOOXOIUMOCTH.

4.JlokymeHTaJIbHOE 0)OpMIIeHHE
4.1.JlokaibHBIA ~ aKT JOJDKEH OBITh JOKyMeHTalibHO odopmiieH. Crpykrypa

JOKQJIbHOT'O aKTa JIOJDKHA OO0ECHEeYMTh JIOTMYECKOE Pa3BUTHE TEMbl IPABOBOIO
peryaupoBaHuUs.



4.2.00mume TpeOoBaHUsA K OGOPMIICHUIO JOKAJIbHBIX aKTOB BKJIIOYAIOT CJEIYIOLIUE
MTOJIO’KCHHS:

— JlokanbHBIA aKT JOJKEH COAepKaTh HAMMEHOBAaHWE JIOKAJbHOTO aKTa WU Jary
U3JIaHUA.

— Ecmu TpeOyeTcst pa3bsCHEHHE I/l W MOTHBOB TPUHSTHS JIOKAJLHOTO aKTa, TO
HeoOX0IMMa BCTYNMUTEbHAS YacTh — IpeaMOyia. [TooxeHuss HOpMaTUBHOTO XapakTepa B
npeamOyiTy He BKJIFOUAIOTCS.

— HopmatuBubie npeanvcanus ohOpMIISIOTCS B BUJI€ TYHKTOB, KOTOPbIE HYMEPYIOTCS
apabCkuMu UQPpaMu ¢ TOYKON U 3ar0JIOBKOB HE UMEIOT. [IyHKTHI MOTYT MOApa3AesIThCS
Ha TIOJMYHKTBHI, KOTOPBIE MOTYT HWMETh OYKBEHHYIO WM ITU(GPOBYIO HYMEPAIHIO.
3HauUTeNbHBIE TIO O00BEMYy JIOKadbHBIE AaKThl MOTYT JCJIHUTHCS Ha TJaBbl, KOTOPHIE
HYMEPYIOTCS PUMCKUMU ITU(paMu U UMEIOT 3ar0JIOBKH.

— Ecnu B nokambHOM akTe MPUBOASTCS TaOMUILI, TpapuKU, KApThI, CXEMbI, TO OHU
opopMIIsIIOTCS B BHUJAE MNPUIIOKEHUH, & COOTBETCTBYIOIIME IYHKTHI JIOKAJIBHOI'O aKTa
JOJKHBI UMETh CChUIKM Ha ATH MPUIIOKEHHUS.

— JlokayibHBIM HOPMATHMBHBIA AKT M3JIaraeTcsi Ha TOCYIapCTBEHHOM s3bike PD wu
JOJKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

— B jokalibHBIX HOPMATUBHBIX aKTaX JAIOTCS OMPEEICHUS BBOJUMBIX IOPUINYECKUX,
TEXHUYECKUX © JIPYTUX CHEIHUAJbHBIX TEPMHUHOB, €CJIM OHH HE SIBISIIOTCS
OOIIEN3BECTHBIMU M HEYNOTpeOasieMbIMU B 3akoHojaTenbcTBe PD u pernonHanbHOM
3aKOHOJATEJIbCTBE.

5.0cHoBHBIE TpCﬁOBaHHﬂ K JOKQAJIbHBIM HOpDMATHBHBIM aKTaM

5.1.Cpenu nokanbHBIX HOPMATUBHBIX aKTOB 00pa30BATEbHOM OPraHU3alMy BBICIIYIO
IOPUANYECKYIO CUITY UMeeT Ycmae. 11oaTOMyY, NpuHUMAaeMbIe B Y UPEXKAECHUU JIOKAIbHbIE
HOPMAaTHBHbBIE aKThl, HE IOJKHBI IPOTUBOPEUUTD €T0 Y CTaBy.

5.2.1lpu MOATrOTOBKE JOKAJIbHBIX HOPMATHUBHBIX AKTOB, PETYIHUPYIOUIUX COLUUAIBHO-
TPYAOBBIE OTHOLIEHUS (HANMpUMeEp, KOJUIEKTUBHBIA JOrOBOp, IpaBuia BHYTPEHHETO
pacropsiika u JIip.) CleayeT PyKOBOJICTBOBAaThCS PEKOMEHIALUSAMU O HUX.

5.3.Ilonostcenue, npaeuna, unHcmpykyuu JOIDKHBI COAEPKATH  CIEAYIONINE
00s13aTeNbHbIE PEKBU3UTHI:

— 0003HaueHue BUIA JOKAILHOTO HOPMATUBHOTO aKTa, €r0 HAaUMEHOBAaHHE,

— TpUQBL: IPUHSTO, YTBEPKIECHO, COINIACOBAHO;

— TEKCT, COOTBETCTBYIOIINNA €r0 HANMEHOBAHHUIO.

5.4.Ilocmanoenenue TOMKHO COAEPKATh CIAEAYIOIINE 00513aTEIbHbIEC PEKBU3UTHIL:

— 0003HaueHue BU/1A JOKAJILHOIO HOPMAaTUBHOI'O aKTa, €r0 HAMMEHOBaHMUE;

— MECTO U J1aTy NPUHATHUS;

— TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHMIO;

— JOJDKHOCTh, (DaMUJIMIO, MHUITUAJIBI M TIOJIUCH JIMIIA, BBIHECUIETO TOCTaHOBJICHUE;

— OTTHCK IEYATH.

9.5.Pewienus TOIKHBI COAEPKATH CENYIOLUE 00s13aTENbHbIE PEKBU3UTHI:

— 0003HaueHue BU/IA JOKAJILHOTO HOPMATUBHOI'O aKTa;

— MECTO U J1aTy MPUHATHUS;

— TEKCT;



— JIOJDKHOCTH, (haMUIIMIO, MHULIMAJIBI ¥ TIOAKCH JIUIA, IPUHSBIIETO PEIICHNUE;

— OTTHCK TI€YaTy.

5.6.Ilpukazel u pacnoparxcenus IODKHBI COJAEPXKaTh CIEAYIOIIHE O0sS3aTENbHbIC
PEKBUBUTHI:

— o00o03HaueHue BU/Ia JOKAIFHOTO HOPMATUBHOTO aKTa, €T0 HAWMEHOBAHHE,

— MECTO | JIaTy IPUHATHUS;

— PpErucTpalMOHHBINA HOMED;

— TEKCT;

— JIOJDKHOCTh, (paMIIIMIO, WHHUIMAIBl U TMOJANUCH PYKOBOIUTENS 0Opa30BaTEIbHOMN

OpraHu3aluu.

[Tprkassl U pacopsHKEHUS BBITOTHSIOTCS Ha OTaHKe YUpeKIeHUS.

5.7 1Ipomoxonst u akmul JOIHKHBI COEPKATh CIEYIOLUIUE 00S3aTEIbHBIE PEKBU3UTHI:

— 0003Ha4YeHME BHU/IA JIOKAJIbHOI'O HOPMAaTUBHOTI'O aKTa;

— MECTO U Jary NpUHATHS;

— HOMep;

— CITUCOK MPHUCYTCTBYIOIIHX;

— TEKCT, COJEpXalllUi IOBECTKY [HS, ONHCAaHUE XOJa, MOpsAAKa U IPOLENYpH
COBEpILIAEMBIX OIMPEICIICHHbIX (IOPHIAWYECKH 3HAYUMBIX) ACUCTBUN MO0 OTCYTCTBHE
OIpeJICIIeHHbIX (DAKTOB;

— JOJDKHOCTH, (PaMHIINIO, WHUIMAIBl W TOMMUCH JMIA (JIMIl), COCTAaBUBIIUX WU
IPUHUMABIIUX YYaCTHE B COCTABJICHUHU IIPOTOKOJIA UIIU aKTa.

5.8.Memoouueckue pekomenoayuu NODKHBI CONEPXKATh CIEAYIOIUE 00s3aTeIbHbIC
PEKBUBUTHI:

— 0003HavYeHNE BU/A JIOKATHHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;

— MECTO U JaTy NPUHATHUS;

— TEKCT, COOTBETCTBYIOLIUI €ro HauMEHOBAaHUIO M COAEpXKalllui yKa3aHWe Ha BH],
HAaUMEHOBaHWE W JaTy TMPHUHATHS TPaBWJI WIA HWHCTPYKIUH, HOPMBI KOTOPBIX

Pa3bICHSIOTCH, KOHKPETHU3UPYIOTCS WIH JeTaTU3UPYIOTCS METOIMYECCKUMHU
PEKOMEHTIAIUSIMU;

— JIOJDKHOCTH, (aMWJIusl, WHUIMAILI JHIa (JIUI), COCTABUBIIUX METOINYECKHE
PEKOMEH AN,

5.9.1lpocpammer u naanel JODKHBI COAEPXKATh CIEAYIOIIME 0O0s3aTelIbHBIC
PEKBU3UTHL:

— 0003HaueHue BU/Ia JOKAILHOTO HOPMATHUBHOTO aKTa, €r0 HAaWMEHOBAHHCE,

— MECTO | JlaTa MPUHSTHS;

— TEKCT JIOKaJIbHOTO HOPMATHUBHOT'O aKTa, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO.

5.10. lonscnocmnaa uncmpykyus paOOTHUKA JIOJDKHA COJEPXKATh CIENYIOINE
pa3/ienbl:

— 00IIIME TTOJIOKCHHS;

— OCHOBHBIE 3a/1a4H, 1paBa, MPeOCTaBIsIeMble PAOOTHUKY U €r0 00sS3aHHOCTH;

— B3aUMOJCHUCTBUS;

— OTBETCTBEHHOCTh 32 HEKAYECTBEHHOC M  HECBOEBPEMEHHOE  BBHITIOJHEHUE
(HencnoJaHeHue) 00s13aHHOCTEN, TPETYCMOTPEHHBIX JOJKHOCTHOW MHCTPYKIUEH;

— TpeboBaHUS K paOOTHUKY.



6.HOpSII[OK NMPUHATHUA U YTBEPKACHUS JTOKAJTBbHOI'0O HOPDMATUBHOI'O aKTa

6.1.JIokanbHBII HOPMATUBHBIN aKT, NPOLIEAIINI IPOLEAYPY COTTIACOBAHUS, ITOAJIEHKUT
IIPUHATHIO U YTBEPKICHUIO 3aBEAYIOIINM B COOTBETCTBUU C Y CTABOM Y UPEKICHUS.

6.2.JIokanbHble ~ HOPMATHBHBIE  AKThl ~ YUPEKIEHUS  MOIyT  NIPUHHUMAThCS
pykoBoautenem, O6mum coopanrem koiiekTusa, [lenarornueckum CoBeToM.

6.3.Ilpy nNpUHATAM JIOKAJBHBIX HOPMATHBHBIX AaKTOB, 3aTParMBalOIIMX IpaBa
BOCIIUTAHHUKOB, YYUTHIBACTCSI MHEHHE POIUTENBCKOrO KOMUTETA.

6.4.He nomiexar NPUMEHEHUIO JIOKAJbHBIE HOPMATUBHBIE AaKThl, YXYAIIAKOLINE
MOJIO)KEHHE YYACTHUKOB OOpa30BaTENbHBIX OTHOIIEHWW MO CPAaBHEHUIO C TPYIOBBIM
3aKOHOJATEJIbCTBOM, KOJUIEKTMBHBIM JOTOBOPOM, COIVIAIICHMSIMM, A TAKKE JIOKAJIBHbBIC
aKTbl, IPUHATHIC C HAPYLLICHUEM MOPSAAKA y4€Ta MHEHHSI IIPEICTaBUTEIBHOIO OPraHa.

6.5.11powmenmmii mpoueaypy NPUHATHS JOKAJIbHBII HOPMATUBHBINA aKT YTBEP)KIAETCA
pyKoBoAMTENIEM O00pa3oBaTelnbHON opraHuzanuu. DakT yTBEpKACHUA OPopMIIsIeTCs
npukaszom 3asenyromiero JJOY, 3aBepeHHBIN MOINKUCHIO.

6.6.JIokanbHBIII HOPMATHUBHBIA aKT BCTYMAET B CHIIy C MOMEHTA, YKA3aHHOI'O B HEM,
1100, B cllydae OTCYTCTBUS TAKOTO yKa3aHHUs, 0 UCTEUYEHUHN 7 KaJICHAAPHBIX JHEU C AaThl
IPUHATUSA JAHHOIO JIOKAJIBHOIO HOPMATHMBHOIO akra. JlaTol MNpUHATHSA JIOKAJIBHOIO
HOPMAaTHBHOI'O aKTa, TPEOYIOIIEr0 YTBEP)KICHUS 3aBEAYIOIIUM Y UpPEKIECHUEM, SIBISETCS
JlaTa TaKOr'0 YTBEPKICHMUS.

6.7.11ocne yrBep)KAEHUS JIOKAIbHOTO HOPMATHMBHOIO aKTa IIPOBOAMTCS IPOLEAYpa
O3HAaKOMJICHHSI C HHUM YYaCTHUKOB OOpa30BaTENIbHBIX OTHOIIEHWH, Ha KOTOPBIX
PacpOCTPAHSIOTCS MOJIOKEHUS JAHHOTO JIOKAJIBHOIO HOPMATUBHOIO AKTa.

6.8.YTBepKIEHHBIN JIOKAIbHBIM aKT (TIOJIOKEHHE) TMOJJICKUT ONMyOIMKOBAHUIO Ha
ourmanbHOM caiite YupexaeHus B TeueHue 10 (aecsiTi) KaneH1apHbIX JHEH.

7.HOpﬂl[OK BHECCHHUS UBSMCHCHHUA U l]Ol'[O.JIHeHI/Iﬁ B JIOKAJBbHBIC AKThbI

7/.1.B nelcTByIOIIME JIOKAJIbHBIE aKThl MOIYT OBITh BHECEHbl M3MEHEHUS W
JOTIOJIHEHHS.

7.2.1lpennokeHue O BHECEHHWU H3MEHEHUH MOXET MCXOOUTh OT JII000ro opraHa u
JMIA, KOTOPBIM COITIACHO HAacTosAlmeMy [lonokeHuto MMeeT MpaBO CTABUTH BOIPOC O
pa3paboTKe M NPUHATUH COOTBETCTBYIOILEIO JIOKAIBHOI'O aKTa JIMOO YTBEP)KIaTh 3TOT
JOKYMEHT.

7.3.TlopsioK BHECEHUSI U3MEHEHUHN U JIOTIOIHEHUH B JIOKAJbHBIE aKThI ONpeNesieTCs B
CaMUX JIOKAJIBbHBIX akraXx. B OCTambHBIX Ciy4asX W3MEHEHHMs M JIOIOJIHEHHUS
OCYLIECTBIISIIOTCSA B CIEAYIOIIEM ITOPSIAKE:

— BHECEHME U3MEHEHUHU W JOIOJIHEHUN OCYLIECTBIACTCS B IOPSAAKE, YCTAaHOBICHHOM
B JIOKQJJbHOM HOPMATHBHOM aKTE, HA OCHOBAHUH KOTOPOTO BHOCSITCS U3MEHEHHS;

— W3MEHEHUSI W JIONOJHEHUsI B JIOKAJIbHBIE AaKThl: IOJOXEHHUs, NPHUHATHIE Oe3
COIIAaCOBaHMUSI C OpraHoM yIpaBieHus (camMOymnpaBiIeHUs), MpaBUiIa, WHCTPYKIIUH,
IIPOrpamMMBbl, IIIAHBI, ITOCTAHOBJICHUs, PELICHMS, INPUKA3bl U PACHOPSIKEHUS, BHOCITCSA
MyTEM W3JaHUS NPHUKa3a 3aBEAYIOIIETO O BHECEHUM W3MEHEHHWM WA JONOJHEHUW B
JIOKAJIbHBIM HOPMATUBHBIN aKT;



— U3MEHEHUS U JOTOJHEHUS B MOJOKEHUSI, TPUHATHIC MOCIIE COITIACOBAHUS, BHOCSTCS
MyTEM W3[AaHUs NPHUKa3a 3aBEAYIOIIETO YUpEXKIECHUEM O BHECEHUM HM3MEHEHUN WU
JIOTIOJTHEHU B JIOKAJIBHBIN aKT C MPEIBAPUTEIBHBIM OJTYYEHUEM OT HETO COTJIACHS.

7.4 I3MeHeHus U TONMOJHEHUSI B JIOKaJbHBIN aKT BCTYIAIOT B CUJTY C JaThl, yKa3aHHOU
B IIPUKAa3€ O BHECEHUU U3MEHEHUMN WM JONOJHEHUN B JIOKAJIbHBI HOPMATUBHBIN aKT, a B
CJlydae OTCYTCTBHSI YKa3aHUsI B HEM JIaThl — [0 UCTEUCHHIO 7 KaJCHAAPHBIX JHEH C JaThl
BCTYIJICHUS MPHKa3a O BHECEHUW U3MEHEHU I UJIN JOMOJIHEHUHN B JIOKAJbHBIN aKT B CHITY.

7.5./I3MeHeHuss U JOMONHEHUSI B TPEANUCAHUS U TPeOOBAaHUS, MPOTOKOIBI U aAKTHI,
METOJIMYECKUE PEKOMEHIAIINK, aKThl O MPU3HAHUU JIOKAJIbHBIX aKTOB YTPATUBIIUMH CHITY,
HE BHOCSITCS.

8.0OTBETCTBEHHOCTH

8.1.3a HencnonHeHNe WM HEHAJJIeKaIlee UCTIOTHEHUE TPeOOBaHUM, YCTaHOBICHHBIX
B JIOKAJIbHBIX aKTaxX YUpexKIeHUs, COTPYIAHUKH HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHM C
YcraBoMm, TpyioBbeIM KoziekcoM Poccuniickont denepanuu.

8.2.3a  HeucnojsHEHHWE  WIM  HEHaJUIeKallee  MCIOJIHEHHE  O0O0sS3aHHOCTEM,
YCTAHOBJIEHHBIX JaHHbIM [lonokeHueMm, pabOTHHKK JETCKOrO cajla, y4acTBYIOIIUE B
pa3pabOoTKe JOKAIbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C JICUCTBYIOLIUM
TPYJIOBBIM 3aKOHOAATEIbCTBOM.

9./lelicTBHE JIOKAJIbHBIX AKTOB

9.1.JIokanpHbIC aKTBl YUpEXKACHHS JIEHCTBYIOT TOJNBKO B TIpeneiax IJOMKOJIHLHOTO
00pa30BaTENbHOrO YUPEKIECHUS U HE MOTYT PEryJIMPOBaTh OTHOILLIEHUS, CKJIAbIBAIOIIIUECS
BHE 00pa30BaTeIbHON OpraHu3aliy.

9.2.JlokanbHble aKThl YUPEXKACHUS YTPAYUBAIOT CUY (TMOJHOCTHIO WIIM B OTIAEIbHOU
YacTH) B CIAEAYIOLIUX CIydasiX:

— BCTYIUUICHHE B CHUJIy aKTa, MPHU3HAIOLIETO JAHHBIA JIOKAJIBHBIA aKT yTpaTHUBIIUM
CUILY;

— BCTYIUIEHME B CHJIy JIOKQJBHOTNO akTa OOJbLIEH IOPUANYECKOM CHJIbI, HOPMBI
KOTOPOI'0 MPOTUBOPEYAT MOJIOKEHHUSIM JAHHOTO JIOKAJILHOTO aKTa;

— IIPU3HAHME CYIOM WJIM MHBIM YIIOJIHOMOYEHHBIM OPTaHOM IOCYJapCTBEHHOH BIIACTH
JIOKQJIBHOTO aKTa Y UpeXI€HHs IPOTHBOPEYAILIUM JICHCTBYIOIIEMY 3aKOHOIATEIbCTRY.

9.3.JlokanbHbIN aKT, yTpaTUBLINI CUITY, HE MOAJIEKUT UCIOTHEHUIO.

10.3akar09uTeIbLHBIE TT0J0KEHUS

10.1.Hacrosimee  IlomokeHue — sIBIAETCA  JIOKAJbHBIM ~ HOPMATHBHBIM  aKTOM,
npuHumMaetcst Ha [legarornueckom CoBere U yTBepkaaercs: (Jinbo BBOJUTCA B JICUCTBUE)
MIPUKA30M 3aBEIYIOIIETO Y UPEKACHUEM.

10.2.Bce wm3MeHeHHMS W JIONOJHEHMS, BHOCHMBIC B Hacrosmee IlonoxeHue,
oopMIIIIOTCS B MUCBbMEHHON ()OpME B COOTBETCTBUHM JICHCTBYIOIIUM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanum.


https://ohrana-tryda.com/node/3975

10.3.ITonoxxeHre NpuHUMAETCsl Ha HEOIIPEIETICHHbIN CpOK. M3MeHeHus n 1ononHenus
Kk llomoxenutro npuHMMarOTCA B ToOpAnke, npeaycMorpeHHoM mn.10.1. Hacrosmiero
IlonoxeHns.

10.4.Ilocne npunarus [lonoxeHus (MUIM HU3MEHEHMH U JOMOJHEHUIN OTAEIbHBIX
INYHKTOB W pa3[eloB) B HOBOM peJakUMu Npeaplaynias peJakius aBTOMAaTHYECKU
yTPauyuBaET CUITY.
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